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APPLICATION FORM FOR ISSUE OF EQUIPMENT 
                                                             

Appl. No.  ------------------   
To,  
The Principal 

Sub: Request to Issue Equipment 
Sir/Madam, 
 
I,Miss/Mr.………………………………………………………………………………………………………………………………. 
 
request the use of the following equipment_______________________________________  
 
Class: --------------------------Div.: ------------- Roll No.:------------Contact No. ------------------------- -- 
 
E-mail ID ---------------------------------------                                Staff Name-------------------------------                       
Please tick the below mentioned Equipment’s                     given by-----------------------------------       
                                                                                                                                                                                                                                                 
Issue date: - ------ /-----/--------      Time -------------       Staff Signature -----------------  
      

SR 
NO 

EQUIPMENT TICK 
SR 
NO 

STATIONERY ITEMS TICK  

1 Canon / DSLR Camera 
 

1 Scale  

2 Nikon DSLR Camera 
 

2 Signature Pen  

3 Memory Card 
 

3 Black All-Purpose Markers  

4 Panasonic Video Camera 
 

4 Staplers & Staplers Pins  

5 Camera Tripod 
 

5 Punching Machine  

6 Reflector 
 

6 Scissors  

7 Chrome Screen 
 

7 Glue  

8 Chroma Screen Stand 
 

8 Sticky Tapes  

9 Photography Light Set 
 

9 Pencils  

10 Mic & Cable 
 

10 Pencil Sharpener  

11 Aux cable 
 

11 Erasers  

12 Film Clapperboard 
 

12 Fevicole  

13 Baby Light (Film) 
 

13 Pushpins  

14 Baby Light Stand (Film) 
 

14 Paper Pins  

15 Stationery Items 
 

15 Chart Paper  

16 Socket 
 

16 Color  

17 Speaker Set 
 

17 Cutters  

 
 
Principal Signature 
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I                                                                                hereby claim total responsibility for the above-
described equipment. In case any lost, stolen, damage etc. of any equipment, I shall incur 
the cost for its replacement or repair. 
 
Yours faithfully, 
 
 
Signature of the Student   
 
*************************************************************************** 
 
Returned by ----------------------------------------------- (Student Name)          Sign of the Student                                                                  
 

Returned date: - ------ /-----/--------      Time -------------  

 

Returned to--------------------------------------------- (Staff Name)         Signature    --------------  

*************************************************************************

Please note: If you want extra equipment please mention it here. 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

 


